Terms of Reference

VPA Projects Standing Advisory Committee
Version 1: July 2020
Standing Advisory Committee appointed pursuant to Part 7, section 151 of the Planning and Environment
Act 1987 (the Act) to advise the Minister for Planning and the Victorian Planning Authority (VPA) on referred
projects and plans and associated draft planning scheme amendments.

Name
The Standing Advisory Committee is to be known as the ‘VPA Projects Standing Advisory Committee’.
1. The Committee is to have members with the following skills:
a. Strategic planning
b. Statutory planning
c.

Civil engineering (infrastructure planning)

d. Development contributions
e. Road and transport planning
f.

Biodiversity

g. Social planning
h. Urban design
i.

Heritage (post contact and Aboriginal)

j.

Planning law.

2. The Committee will include a Chair, Deputy Chairs and not less than ten other appropriately qualified
members.
3. The Committee may seek advice from other experts where it considers this necessary.

Purpose
4. The purpose of the Committee is to provide timely advice to the Minister for Planning and the VPA on
specific matters referred to it related to various proposals, including but not limited to structure plans,
infrastructure and development contribution plans, framework plans, development plans and any
associated draft planning scheme amendment and planning permits.

Background
5. The VPA is responsible for preparing development plans and other proposals in identified metropolitan,
growth areas and regional cities and towns. Some of these plans are to be approved through the planning
scheme amendment process using the provisions of section 20(4) of the Act.
6. This Committee process allows submissions to be made to the VPA on a draft plan and associated draft
planning scheme amendment, with any unresolved issues to be considered by the Committee before the
final planning scheme amendment is submitted to the Minister for Planning for approval.
7. The Committee will provide a targeted and timely process to assess the merits of discrete unresolved
issues associated with State and regionally significant projects.

Method
8. The Committee may meet, and depending on the nature of the referral and the issues raised, undertake
consultation that is fit for purpose. This may be on the papers; through round table discussions or forums;
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or Hearings. There must be a quorum of at least two Committee members, including either the Chair or a
Deputy Chair.
9. The Committee may apply to vary these Terms of Reference in any way it sees fit.
Notice
10. As directed by the Minister, the VPA will prepare and give notice of a ‘draft Amendment’ and receive
submissions. The VPA will consider all submissions and where possible seek to resolve issues with
submitters prior to referring matters to the Committee.
11. The Committee is not expected to carry out additional public notification or referral of matters but may seek
the views of any relevant referral authority, responsible authority or government agency.
Referral
12. Once all submissions are considered, the Chief Executive Officer, VPA (or delegate) will provide a letter
of referral to the Committee Chair, seeking its advice on particular matters or unresolved issues raised in
the submissions and/or any other relevant matter. The letter of referral will be a public document.
13. The letter of referral must be accompanied by:
a. The relevant plan and associated draft planning scheme amendment and planning permit
documentation
b. The referred submissions
c.

Any supporting background material.

Committee Assessment
14. The Committee may inform itself in anyway it sees fit, but must consider:
a. The relevant components of the referred plan and associated draft planning scheme
amendment and any associated planning permit (if relevant) that relate to the submissions or
issues referred to it
b. The referred submissions
c.

Plan Melbourne

d. Any relevant Regional Growth Plan or Growth Corridor Plan
e. The applicable Planning Scheme
f.

Relevant State and local policy

g. Any other material referred to it.
15.

Depending upon the nature of the referral, the Committee can conduct its proceedings through round
table discussions, on the papers or, a public hearing, including by video conference if unable to conduct
this ‘in person’.

16.

The Committee will be provided with the written submissions and other supporting material by parties,
and may:
a. Direct that parties meet, to discuss and further resolve issues, or
b. Act as a mediator to seek to resolve issues in dispute.

17.

The Committee may direct the VPA and relevant parties to provide additional information on specified
matters.

18.

The committee must not consider submissions or evidence on a matter that a planning authority is
prevented from considering by operation of ss 22(3) and 22(5) of the Planning and Environment Act
1987.

19.

The written submission of the VPA is to include:
a.

Page 2 of 4

an overview of the draft amendment and/or any relevant planning permit and the relevant Plan,
including a detailed explanation of the referred elements.
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b. a written response to each referred submission and how the draft plan, amendment or permit
might be changed to respond to the submission.

Outcomes
20. The Committee must produce a written report for the VPA and the Minister for Planning, providing the
following:
a. Whether the referred element(s) of the draft amendment or planning permit is appropriate
b. A summary and assessment of the issues raised in submissions referred to the Committee.
c.

Any other relevant matters raised in the course of the Committee process.

d. A list of persons who made submissions considered by the Committee.
e. A list of tabled documents.
f.
21.

A list of persons consulted or heard, including via video conference.
Following the completion of the report the Committee may deliver an oral briefing to the Minister for
Planning or the VPA. The briefing may be in person, by video conference or telephone.

Submissions are public documents
22. The Committee must retain a library of any written submissions or other supporting documentation
provided to it until a decision has been made on its report or five years has passed from the time of its
appointment.
23. Any written submissions or other supporting documentation provided to the Committee must be available
for public inspection until the submission of its report, unless the Committee specifically directs that the
material is to remain ‘in camera’. A document may be made available for public inspection electronically.

Timing
24. The Committee is required to commence its process by issuing a written notice of the referral of a matter
from the VPA to all referred submitters no later than 10 business days from the date of any specific letter
of referral received.
25. The Committee is required to submit its report in writing as soon as practicable but no later than 20
business days from the last day of its proceedings, tabling of submissions or consultation process.
26. The VPA must release the report of the Committee within 10 business days of its receipt.

Fee
27. The fee for the Committee will be set at the current rate for a Panel appointed under Part 8 of the Planning
and Environment Act 1987.
28. The costs of the Committee will be met by the VPA.

Richard Wynne MP
Minister for Planning
Date: 17 / 07 / 2020
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